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January 26, 2006

Blair Kirkpatrick

2400 Locust Rd

Bartlesville OK 74006

Dear Blair:

Congratulations! We are pleased to inform you that you have been accepted to Oklahoma State University for
the Fall 2006 Semester, pending completion of the curricular requirements and graduation from high school.
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G@O(TS@O(TSO@QP:

1.B omo:afa[;)$3309$ : omo:[;ﬁsaoa(ﬁc;eg;oqﬁé[éé: (395(35)

You: Hi, my name is . My child,
(your name)
is in 's class. I need an
(child's hame) (teacher's name)

interpreter for/to

(why you need an interpreter)

Secretary: Okay. What language do you need?

You: T speak

(your language)
Secretary: Do you know when your meeting is?

You:

(yes/no)
Secretary: Okay, I will talk with the teacher and schedule
an interpreter. What is your phone number?

You: My phone number is . Thank you.

(your phone number)
Secretary: You're welcome. Goodbye.
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G@O(TS@O(TSO@QP:

2B o om:(g§I@gadeegyrqG3(st: (226038)

(date)
Dear ,
(teacher's name)
I am 's parent. I would like to talk
(child's name)
to you about but will need an

(what you want to talk about)
interpreter who speaks

(your language)

Please schedule a meeting and let me know when I should
meet you. My telephone number is

(phone number)

Thank you,

(your name)
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G@O(TS@O(TSO@QP:

3B o c03.84Q:0g05c6gr2q08(s¢: (226030)

(date)
Dear

(teacher's/school personnel's name)

I am 's parent. I want to meet you
(child's name)

to talk about

(what you want to talk about)

Please schedule an interpreter who speaks
for this meeting. Please have

(your language)
the interpreter call me to schedule a meeting. My phone

number is
(your telephone number)

Thank you,

(your name)
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G@O(TS@O(TSO@QP:
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You: Hi, my name is . My child is sick
(your name)

today.
Secretary: What is your child's name?

You: His/her name is

(your child's name)
Secretary: Who is your child's teacher?

You: My child's teacher is

(name of your child's teacher)
Secretary: How long will your child be out of school?

You: He/she will be in school :
(the date your child will return to school)

Secretary: Okay. I will tell the teacher. You child can talk
to his/her teacher about the work he missed.

You: He/she will. Thank you. Goodbye.
Secretary: Goodbye.
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G@O(TS@O(TSO@QP:

5B o cmpé:qodaga5gseomnc:(st: (226038)

(date)

Dear .
(teacher's hame)

Please excuse 's absence. He/she was
(your child's name)

sick. He/she is better today.

Please talk to my child about the work he/she missed.

Please also tell when you want him/her to
(child's name)

finish the work.

Thank you,

(your name)
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You: Hi, my name is . My child,

(your name)

isin 's class. The

(child's name) (teacher's name)

doctor says he/she needs to take medicine.
has a note from the doctor.

(child's name)

Secretary: Thank you. Your son/daughter needs to show us
the note. The nurse will call him/her to take the medicine.

You: Thank you.
Secretary: You're welcome. Goodbye.
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You: Hi, my name is . My child,
(your name)
,isin 's class.
(child's name) (teacher's hame)
He/she will be late to school today. We
He/she

(why your child is late)
will be to school by

(time)

Secretary: Thank you for calling. I will tell

(teacher's name)

your child will be in class at
(time)
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(date)
Dear ,
(teacher's name)
Please excuse for being late. We
(your child's name)
this morning.
(why your child is late)

Thank you,

(your name)
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(date)

Dear .
(teacher's hame)

My child, , heeds to leave school early
(child’s name)

today. He/she has a doctor's appointment. Please excuse
him/her at : will pick

(time) (name of person)

him/her up from school.

Thank you,

(your name)
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(date)

Dear .
(teacher's/secretary’s name)

T would like an application for
(fee waiver/free lunch program)

Please send the application and instructions home with

(child’s hame)

Thank you,

(your name)
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(date)
Dear
(teacher's name)
My family is learning English. Does the school have any
programs for families learning English? We speak
(your language)

Please have an interpreter call us to tell us about these
programs. Our phone number is

(your phone number)
Thank you,

(your name)
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